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Author Guidelines

 Speaker Instructions:

 Authors are requested to prepare a 15-minute oral presentation, allowing a few additional 
minutes for Questions & Answers after each presentation

 Presentations may be uploaded to the dedicated laptop in the Speaker Ready Area at any 
time from the start of the conference, but no later than 15 minutes prior to the beginning of 
the session

 Presentations will be launched by a technician. Speakers are only required to advance their 
slides using the slide-advance device available at the podium. Session chairs will provide a 
two-minute warning before the end of the allocated presentation time.
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Author Guidelines

Poster Presentations
 2 Poster Sessions, on Tuesday & Thursday afternoons at the poster session areas on Floor 2,  

from 16:30 to 19:00;
 Poster mounting starts on Monday during the 1st coffee break for the poster session 1 and 

authors of Poster Session 1 are kindly requested to remove their posters by 13:00 on 
Wednesday. Authors of Poster Session 2 may begin mounting their posters from 14:00 
onwards on Wednesday. Posters should be removed at the end of the second poster 
session on Thursday, or by Friday morning at the latest;

 Each poster board is numbered – please mount your poster on the board allocated to you, 
you will find poster lists indicating the number of your poster board. The hanging material 
will be provided at the poster area also.

 The dedicated poster boards are of A0 format portrait orientation
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Instructions for Chairs

Instructions to Chairs

 Each session is chaired by two co-chairs, who will briefly introduce the speakers and 
ensure that the session runs according to the schedule; 

 Chairs are requested to capture the main messages, recommendations, and key ideas 
emerging from the session and prepare a short summary to be presented during the Friday 
Session Summaries (11:30–13:30) in the Plenary Aula Duża.
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ENJOY THE WORKSHOP! 
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